ENGLISH COMMUNICATION

APPLICATION TWO

Investigating: 

	Your folder should contain
	Check

	Title page

	

	Contents page

	

	Summary Sheet and context sheets for production and oral

	

	A written report in a format appropriate to the intended audience– including a bibliography of sources.

	

	Fully written oral transcript which reflects on the process of gaining the information the sources used, and the language structures and features used to present the information.

	

	One annotated example of a report with comments on:  

 Audience (Who is it aimed at?)

 Purpose (what is the intention of the product?)

 Context (where is this product usually found?)
 Form (What is it?)

 Structure (What comes first, how is it positioned?)             

 Style (What overall impression or image is being created? Is the information bias? Look at images and language)

Language (Is it technical, informal, annotated? Connect to audience)


	

	Research – notes of primary sources, annotated secondary sources, survey responses, annotated bibliography
	

	Drafts –hardcopy of the various stages demonstrating the changes made and the drafting process you went through. It will assist you to record decisions made.
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