	Planning your oral (Multimedia Web Authoring)

	Introduction

Introduce yourself and the form of publication you elected to produce. Why select that form? What was your intention (Purpose)?

	Overview

Outline the conventions: form layout and structure, in general, of the type of form you produced. Research elements – what did you look at when planning your product, what models were used?

	Purpose

What it is used for, is it intended to inform, entertain, inform, persuade, instructional? What themes and issue did you intend to explore in the text?

	Audience 

Be clear of who this form of communication is for. Describe them – what do they like, need? Link to your own form of communication



	Context 

What is your product being produced for where can it be found and why? Link back to audience



	Structure

How is the information organised? What comes first, what stands out, what colours are used?  How does one idea link to another and why?
How is the key subject represented? You will need to be able to explain why. Providing examples here will help.

	Language
What sort of language is being used simple How does it fit your audience? Is it biased? Is it attempting to persuade? What sort of tone is being created, authoritative, neutral, passionate? Figurative language, sound devices and punctuation how have they been used?
Providing examples here will help



	Style 

Are there any images? How are they used? What sort of idea are they attempting to portray? What sort of tone, or mood is created through the layout, colour and language? Don’t forget background colour and imagery.

	Evaluation

Consider how effective your form of communication is 


